SAMPLE “MEET and GREET LETTER”

The Honorable John Doe

The California State Senate/Assembly

District Office Address

Appropriate City, CA  & Zip Code

Date

Dear Senator/Assembly Member Doe:
My name is _____________________, and I am the (give your title: Area # Legislative Chairman or Chapter # Legislative Representative of Delta Kappa Gamma Chi State. Provide concise information about yourself.) 

Delta Kappa Gamma Society International (DKG) is a non-profit professional honorary Society of women educators. The Society promotes professional and personal growth of its members and excellence in education. DKG is 100,000 members strong, with chapters not only in the United States but also in sixteen other countries. Delta Kappa Gamma Chi State is the California State Organization of DKG. The local chapter, DKG ____ Chapter has been active in (name your city or county.) for ____years with _______members. Our members include educators in elementary through university institutions and educators who are currently retired. Our chapter’s achievements include __________.

Chi State has initiated an “Adopt-a-Legislator” Program for the purpose of establishing rapport and direct communication with our elected officials on public education issues. Additionally, we believe members of DKG Chi State can serve as a resource to you and your staff on these issues because our members have experience teaching in the classroom and directing educational programs and institutions. Our Chapter members have chosen you to adopt because (give reason…legislator’s interest in public education, local involvement in schools, etc.) Needless to say, we are very excited about the opportunity to work with you and your staff in any way we can be of most assistance.

To this end, on behalf of our members, I am requesting a brief, fifteen minute “greet and meet” meeting with you in your district office. The following dates and times have been identified as the best time for this meeting _______________. However, if these dates are not good, I am open to other suggested dates. Please contact me at (office, home or mobile phone number) or email me a response at (provide email address.)  Representatives of our chapter look forward to meeting you personally!

Sincerely,

Name & Title

